o 941 Employer’s Quarterly Federal Tax Return

{Rev. January 2004) » See separate instructions revised January 2004 for information on completing this return.
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A If you do not have to file returns in the future, check here [ and enter date final wages paid »

B If you are a seasonal employer, see Seasonal employers on page 1 of the instructions and check here P
1 Number of employees in the pay period that includes March 12th & ] 1 f
2 Total wages and tips, plus other compensation (see separate instructions) | 2
3 Total income tax withheld from wages, tips, and sick pay 3
4 Adjustment of withheld income tax for preceding quarters of this calendar year 4
5 Adjusted total of income tax withheld {line 3 as adjusted by line 4} e 5
6 Taxable social security wages . . . . . | 6a x 12.4% (124) = | 6b
Taxable social security tips _ 6c x 12.4% {124) = | 6d
7 Taxable Medicare wages and tips . . . L7a x_2.9% (029) =1 7b
8 Total social security and Medicare taxes (add lines 6b, 6d, and 7bj. Check here if wages
are not subject to social security and/or Medicaretax . . . . . . . . W 8
9  Adjustment of social securify and Medicare taxes (see instructions for required explanation)
Sick Pay $ ______ et Other & = |8
10 Adjusted total of social security and Medicare taxes {line 8 as adjusted by line 9} 10
11 Total taxes {add lines 5 and 10} | _ . 11
12  Advance earned income credit {EIC) payments made to employe@s (see anstruct:ons) 12
13 Net taxes {(subfract fine 12 from line 11). If $2,500 or more, this must equal line 17,
column {d) below {or line D of Schedule B (Form 941)) . 13
14 Tota! deposits for quarter, including overpayment applied from a prior quarter 14
15

15 Balance due {subtract line 14 from line 13). See instructions

16 Overpayment. {f line 14 is more than line 13, enter excess here b $
and check if to be: [ Applied to next return  or E Refunded.

e All filers: i line 13 is less than $2,500, do not complete line 17 or Schedule B (Form 941).
* Semiweekly schedule depositors: Complete Schedule B (Form 941} and check here |
& Monthly schedule depositors: Complete line 17, columns {g) through {d}, and check here.

>
>

L1

17 Monthly Summary of Federal Tax Liability. (Complete Schedule B (Form 941} instead, if you were a serniweekly schadule deposiior)

{a) First month liability b} Second month liability {c} Third month liability {d) Total liability for quarter
Third Do you want to allow another person to discuss this return with the 1RS {see separate instructions)? {w} Yes. Compiete the following [TNe
Party
DESi nee Designee’s Phone Persanal identification N N B *i
g name p no. » | ¥ number [PIN] > [ _ i ‘ L_'__ !

Sign and belief, it is frue, correct, and complete.

Under penaities of perjury, 1 declare that | have exarnined this return, including accompanying schedules and statements, and to the best of my knowledge

Print Your
Here i Name and Titie » Date »

Signature »

For Privacy Act and Paperwork Reduction Act Notice, see back of Payment Voucher. Cat. No. 170017

Form 941 (Rev. 1-2008



Form 941 (Rev. 1-2004)

Where to file. In the list below, find the state where your legal residence, principal place of business, office, or
agency is located. Send your return to the Internal Revenue Service at the address listed for your location. No
street address is needed. Note: Where you file depends on whether or not you are including a payment.
Exception for exempt organizations and government entities. If you are filing Form 941 for an exempt
organization or government entity (Federal, state, local, or indian tribal government), use the foliowing addresses,
regardiess of your location:

Return without payment: Ogden, UT 84201-0046
Return with payment: PO. Box 660264, Dallas, TX 75266-0264

RETURN WITHOUT RETURN WITH
YOUR LOCATION A PAYMENT PAYMENT

Connecticut, Delaware, Cincinnati, OH 459939-0005 FO. Box 105703
District of Columbia, Atlanta, GA 30348-5703
llinois, Indiana, Kentucky,

Maine, Maryland,

Massachusetts, Michigan,

New Hampshire,

New Jersey, New York,

North Carolina, Ohio,

Pennsylvania,

Rhode Istand,

South Carolina,

Vermont, Virginia,

West Virginia, Wisconsin

Alabama, Alaska, Arizona, Ogden, UT 84201-0005 PO. Box 660264
Arkansas, California, Dallas, TX 75266-0264
Colorado, Florida, Georgia,

Hawaii, ldaho, lowa,

Kansas, Louisiana,

Minnesota, Mississippi,

Missouri, Montana,

Nebraska, Nevada,

New Mexico,

North Dakota, Oklahoma,

Cregon, South Dakota,

Tennessee, Texas, Utah,

Washington, Wyoming

No legal residence or Philadelphia, PA 19255-0005 PO. Box 80108
orincipal place of business Cincinnati, OH 45280-0006

in any state

Caution: Your filing or payment address may have changed from prior years. If you are using an IRS provided
envelope, use only the labels and envelope provided with this tax package. Do not send Form 941 or any payments
to the Social Security Administration (SSA).

Who must sign. Form 941 must be signed as follows:

e Sole proprietorship—The individual owning the business.

® Corporation {including an LLC treated as a corporation)—The president, vice president, or other principal officer.
® Partnership (including an LLC treated as a partnership) or unincorporated organization—A resgponsible and
duly authorized member or officer having knowledge of its affairs.

¢ Single-member limited liability company {LLC]} treated as a disregarded entity-—The owner of the limited
liabitity company.

@ Trust or estate—The fiduciary.

The return may also be signed by a duly autherized agent of the taxpayer if a valid power of atiorney has been
filed,



Form 941-V
Payment Voucher

Purpose of Form

Complete Form 941-V if you are making a payment
with Form 941, Employer's Quarterly Federal Tax
Return. We will use the completed voucher to credit
your payment more promptly and accurately, and to
improve our service to vou.

If you: have your return prepared by a third party and
make a payment with that return, please provide this
payment voucher to the return preparer.

Making Payments With Form 941

Make your payment with Form 941 only if:

® Your net taxes for the quarter {line 13 on Form 941)
are less than $2,500 and you are paying in full with a
timely filed return or

® You are a monthly schedule depositor making a
payment in accordance with the Accuracy of
Deposits Rule. (See section 11 of Circular E

(Pub. 15}, Employer’s Tax Guide, for details.) This
amount may be $2,500 or more,

Otherwise, you must depesit the amount at an
authorized financial institution or by electronic funds
transfer. (See section 11 of Circular E (Pub. 15) for
deposit instructions,} Do not use the Form 94%-V
payment voucher to make Federal tax deposis.

Caution: If vou pay amounts with Form 941 that
should have been deposited, you may be subject to a
penalty. See Deposit Penalties in section 17 of
Circular £ (Pub. 15},

Specific Instructions

Box i-—-Employer identification number (EIN). If you
do not have an EIN, apply for one on Form $S5-4,
Application for Employer |dentification Number, and
write “Applied For” and the date you applied in this
entry space.

Box 2—Amount paid. Enter the amount paid with
Form 94171,

Box 3—Tax period. Darken the capsule identifying the
quarter for which the payment is made. Darken only
one capsule.

Box 4—Name and address. Enter your name and
address as shown on Form 941,

® Enclose your check or money order made payable to
the "United States Treasury.” Be sure also to enter
your EIN, “Form 941,” and the tax pericd on your
check or money order. Do not send cash. Please do
not staple this voucher or your payment to the return
(or to each other).

& Detach the completed volicher and send it with your
payment and Form 941 to the address provided on the
back of Form 941,

Note: You must alsc complete the entity information
above line A on Form 947,

v Detach Here and Mail With Your Payment and Tax Return.

£941-V

Depariment of the Treasury
Internal Revenue Service  (99)

Payment Voucher

» Do not staple or attach this voucher to your payment.

v Form 941-V (2004

OMB No. 1545-0029

2004

1 Enter your employer identification 2 Deflars Cents
number {EiN
umber (EIN} Enter the amount of your payment. »
3 Tax period 4 Enter your business name {individual name if sofe proprietor).
1st 3rd
Ouarter Quarter Enter your address.
2nd 4th Enter your city, state, and ZIP coge.
Quarter Quarter




Form 941 (Rev. 1-2004)

Electronic filing option. File Form 241 electronicaily
and receive proof of filing acknowledgement. Electronic
payment options may also be available. Visit the IRS
website at www.irs.gov for details.

Privacy Act and Paperwork Reduction Act Notice.
We ask for the information on this form to carry out
the Internal Revenue laws of the United Siates. We
need it to figure and coilect the right amount of tax.
Subtitle C, Employment Taxes, of the Internai Revenue
Code imposes employment taxes on wages, including
income tax withholding. This form is used to determine
the amount of the taxes that you owe. Section 6011
requiras you to provide the requested information if the
tax is applicable to you. Section 6109 requires you to
provide your employer identification number {EIN). If
youi fait to provide this information in a timely manner,
you may be subject to penalties and interest.

You are not required to provide the information
requested on a form that is subject to the Paperwork
Reduction Act unfess the form displays a valid OMB
control number. Books and records relating to a form
or instructions must be retained as long as their
contents may become material in the administration of
any Internal Revenue law.

Generally, tax returng and return information are
confidential, as required by section 6103. However,
section 6103 allows or requires the IRS to disclose or
give the informaifon shown on your tax return to others
as described in the Code. For example, we may
disclose your tax information to the Department of

Justice for civil and criminal litigation, and to cities,
states, and the District of Columbia for use in
administering their tax laws. We may alsc disclose this
information to Federal and state agencies to enforce
Federal nontax criminal laws and to combat terrorism.

The time needed to compiete and file this form will
vary depending on individual circumstances. The
estimated average time is:

For Form 941;

Recordkeeping . . 12 hr, 39 min.
Learning about the law or the form 40 min.
Preparing the form . 1 hr., 49 min.
Copying, assembling, and sending

the form to the IRS . 16 min.

For Form 941TeleFile:

Recordkeeping .o 5 hr., 30 min.
Learning about the law or the Tax

Record Coe 18 min.
Preparing the Tax Record 24 min.
TeleFile phone call | 11 min.

If you have comments concerning the accuracy of
these time astimates or suggestions for making this
form simpler, we would be happy to hear from you.
You can write to the Tax Products Coordinating
Commitiee, Western Area Distribution Center, Rancho
Cordova, CA 95743-0001. Do not send Form 241 to
this address.



Instructions for Form 941

(Rev. January 2004)

Employer’'s Quarterly Federal Tax Return

Department of the Treasury
Internal Revenue Service

Section references are fo the infernal Revenue Code unless otherwise noted,

items To Nofte

Electronic filing option. File Form 941 electronically
and receive proof of filing acknowledgement. Electronic
payment options may also be avaiiable. Visil the IR3
website at www.irs.gov/efile for details.
Enhanced Third-Party Designee authority, The
authority given to a representative when a filer completes
the Third-Party Designee section of Form 941 has been
enhanced and is now revocable. Third-part desi%nees
will now be able to exchange information with the IRS
concerning Form 941. They may also request and
receive written tax information relating to Form 841,
inciuding copies of sllj_ecific notices, correspondence, and
account transcripts. The named third-party designee may
now be any individual, corporation, firm, organization, or
Bartnership. As a resull, the enhanced Third-Party
esignee authorization will be substantially equivalent to
Form 8821, Tax Information Authorization. See
Third-Party Designee on page 4 for details.
Revision to line 2 instructions. Filers should now use
amounts that would be entered in box 1 of Form W-2,
Wage and Tax Statement, when entering wages, tips,
and other compensation on line 2 of Form 941, See Line
2—Total Wages and Tips, Plus Other Compensation
on page 3 for details.
Social security wa?e base for 2004. Stop withhoiding
social security tax after an employee reaches $87,900 in
taxable wages during 2004. (There is no limit on the
amount of wages subject to Medicare tax.)
Zero Wage return. Beginning in April of 2004, al}
U.S.-based (domestic) taxpayers may file their "Zero
Wage” Forms 941 by telephone using the 941TeleFile
systern. Eligible filers must have had: (a} no withhalding,
{b) no federal tax deposits, and {¢} no taxes to report for
the guarter. Dial 1-800-583-5345 {toll free) to use
941TeleFie,

General Instructions
Purpose of Form

Use Form 941 to report income tax that you withheld

from wages (including tips), distributions from

nonquaiified pension plans (including nongovernmental

section 457(b) plans), supplemental unemployment

compensation benefits, and third-party payments of sick

Rﬂay. Also use Form 941 to report social security and
edicare taxes.

Telephone Help

You can call the IRS toll free at 1-800-829-4933 to order
FTD coupons (Form 8109) and for answers to your
guestions about completing Form 941, tax deposi rules,
or obtaining an employer identification number (EIN).

Who Must File

Employers who withhold income tax on wages, or who
must paf\g social security or Medicare tax, must file Form
941 each calendar quarter. After you fife your first Form
941, you must file a return for each quarter, even if you
have no taxes to report (hut see the seasonal
employers and final return information below). If you

filed Form 941 by electronic or TeleFile methods, do not
also file a paper Form 941, For information about filing
Form 941 electronically, visit the IRS website at
www.irs.gov/efile.

Seasonal employers are not required to file for
guarters when they reguiarly have no tax liability because
they have paid no wages. To alert the IRS that you will
not have te file a return for one or more quarters during
the year, chack the Seasonal employers box on line B
of Form 941 for each quarter. See saction 12 of
Circutar E {(Pub. 15), Employer's Tax Guide, for more
information.

Note: Employers of the following categories of workers
do not usually file Form 941.

* Household employees. See Pub. 926, Household
Employer's Tax Guide, and Schedule H (Form 1040},
Household Employment Taxes.

* Farm employees. See Form 943, Employer's Annuai
Federal Tax Return for Agricultural Employees, and
Circular A (Pub. 51}, Agriculturat Employer's Tax Guide.

Business reorganization or termination. If you sell or
transfer your business, you and the new owner must
each file a return for the guarter in which the transfer
occurred. Each should regort only the wages it paid. A
change from one form of business to ancther, such as
from sole proprietorship to partnership or corporation, is
considered a transfer and requires a new EIN. See
section 1 of Circular £ (Pub. 15}. If a change ocours,
please attach a statement to your return that shows: new
owner's name (or new name of the business), whether
the business is now a sole proprietorship, parinership, or
corporation; kind of change (sale or transfer); and date of
change. When two businesses merge, the continuing firm
must fite the return for the quarter the change tock place.
The other firm should file a final return.

Final return. If you go out of business or stop paying
wages, file a final return. Be sure to check the final
return box on line A and enter the date finat wages were
Eaéd in the area at the right. See the Instructions for

orms W-2 and W-3 for informalion on the earlier dates
for the expedited furnishing and filing of Form W-2 when
a final Form 941 is filed.

Preparing the Form
The following will aliow the IRS to process Form 941

faster and more accurately:

* Make dollar entries without the dollar sign and comma
(0O00.00).

* [nier negative amounts in parentheses.

s File the Form 941 that has your preprinted name and
address.

When To File

File starting with the first quarter in which you are
required to withhold income tax or pay wages subject to
social security and Medicare taxes,

Quarter Ending Due Date
Jan.-Feb -Mar. March 31 Aprit 30
Apr.-May-June June 30 July 31
July-Aug.-Sept. Sept. 30 Oct. 31
Oct.-Nov.-Dec. Dec. 31 Jan. 31

Cat. No. 148250



if vou made deposits on time in full payment of your
taxes for a quarter, you have 10 more days &after the
above due dates to file. Your return will be considered
timely filed if it is properly addressed and mailed
First-Class or sent by an IRS-designated delivery service
on or before the applicable due date. See Circular B
(Pub. 15) for more informaticn on IRS-designated
delivery services. If the due date for filing a return falis on
a Saturday, Sunday, or legal holiday, you may file your
return on the next business day.

Where To File

See the back of Form 941 {or the mailing address for
your return. Do not send Form 841 or any payments to
the Social Security Adminisiration (SSA).

Your filing or payment address may have

changed from prior years. If you are using an
Lt [RS-pravided envslope, use only the labels and
envelope provided with this tax package.

Depositing Taxes

if your net taxes (line 13) are $2,500 or more for the
quarter, you must deposit your tax liabilities at an
authorized financial institution with Form 8109, Federal
Tax Deposit Coupon, or by using the Electronic Federal
Tax Payment System (EFTPS). You may pay the taxes
with Form 941 instead of depositing if your total taxes for
the quarter {iine 13) are less than $2,500 and you pay in
full with a timely filed return. See section 11 of Circular E
(Pub. 15) for information and rules concerning Federal
tax deposis and to determine your status as a monthiy
or semiweekly schedule depositor.

Reconciliation of Forms 941 and W-3

Certain amounts reported on your four guarterly Forms
941 for 2004 should agree with your Form W-2Z, Wage
and Tax Statement, totals reperted on your 2004 Form
W-3, Transmittal of Wage and Tax Statements, or
equivalent magnetic media reports (Form 6559} filed with
the SSA. The amounts that should agree are: income
tax withholding, social security wages, social security
tips, Medicare wages and tips, and the advance eamead
mcome credit payment. If the totals do not agree, the IRS
may require you to explain any differences and correct
any errors. For more information, see section 12 of
Circular E (Pub. 15).

Penalties and Interest

There are penaliies for filing a return late and paying or
depositing taxes late, unless there is reasonable cause. If
you file or pay late, please attach an explanation to your
return. There are also penalties for failure ta: {a} furnish
Forms W-2 to employees and file copies with the SSA or
{b) deposit taxes when required. {Do not attach an
expianation of why the return is late to Forms W-2 sentto
the SSA.) In addition, there are penalties for willful faiure
to file returns and pay taxes when due and for filing false
returns or submitting bad checks. Inierest is charged on
taxes paid late at the rate set by law.

A trust fund recovery penalty may apply if

income, social security, and Medicare taxes that
) must be withheld are not withheld or are not paid.
The penalty is the full amount of any unpaid trusf fund
tax. This penally may apply when these unpaid faxes
cannot be immediately collected from the employer or
business. The trust fund recovery penally may be
imposed on all persons who are determined by the IRS fo
be responsible for collecting, accounting for, and paying
over these taxes, and who acted willfully in not doing so.
See section 11 in Circ. E (Pub. 15) for more information.

Forms W-4

Each quarter, send with Form 841 copies of any Forms
W-4, Employee’s Withhelding Allowance Certificate,
received during the quarter from employees claiming: {a)

more than 10 withholding allowances or {b} exemption
from income tax withholding if their wages will normally
be more than $200 a week. For details, see section 9 of
Circular E {Pub. 15).

Forms W-5

Each eligible employee wishing to receive any advance
earned income credit {EIC) payments must give you a
completed Form W-5, Earned income Credit Advance
Payment Certificate. The empioyer's requirement to
notify certain employees about the EIC can be met by
gaving each eligible employee Notice 797, Possible

ederal Tax Refund Due to the Earned Income Credit
(EIC). See Circular E (Pub, 15) and Pub. 596, Earned
lncome Credit, for more information.

Employer Identification Number (EiN)

If you do not have an EIN, apply for one on Form $5-4,
Application for Employer idenification Number. Get this
form from the IRS or the $BA. if you do not have an EIN
by the time your return is due, write “Applied For" and the
date you applied in the space shown for the number,
Form 55-4 has information on how fo apply for an EIN by
maii, fax, or by telephone. You may also apply for an EiN
online at www.irs.gov/smallbiz.

Note: Always be sure that the EIN on the form you file
malches the EIN assigned to your business by the IRS.
Do not show your social security number on forms calling
for an EIN. Filing & Form 8471 with an incorrect EIN or
using the EIN of another business may result in penallies
and delays in processing your relurn,

Preprinted Name, EIN, and Address

If your preprinted name, EiN, or address on Form 941 is
not correct, cross it out and type or print the correct
information. However, do not change any of the
preprinted information on your Form 941-V, Payment
Youcher.

Specific Instructions

State Code

if you made your deposits by FTD coupon or by using an
EFTPS bank account in a state other than that shown in
vour address on Form 941, enter the state code for the
state where ﬁou made deposits or initiated EFTPS
transfers in the box provided in the upper telt corner of
the form. Use the Postal Service two-letter state
abbraviation as the state code. Enter the code "MU" in
the state code box if you deposit in more than one other
state. If you deposit or iniliate EFTPS transfers in the
same state as shown in your address, do not make an
entry in this box.

Line A—Final Return

Check the box and enter the date final wages were paid
ir the space provided if you do notf have to file Form 941
in the future. See also Final Return on page 1.

Line B—Seasonal Employer

Check this box if you are a seasonal employer
described on page 1.

Line 1—Number of Employees
Enter the number of empioyees on your payroll during
the pay period including March 12 (on the
January-March calendar guarter return only). Do not
include household employees, persons who received no
pay during the pay period, pensioners, or members of the
Armed Forces.

An ent’[_y of 250 or more on line 1 indicates that you
must file Forms W-2 electronically or on magnelic media.
Call the SSA at 1-800-772-6270 or access the SSA



website at www.socialsecurity. gov/iemployer for more
information on electronic or magnetic media filing.

Line 2—Total Wages and Tips, Plus Other

Compensation

Enter amounts on line 2 that would also be included in
box 1 of your employees’ Forms W-2. See the
Instructions for Forms W-2 and W-3 for details.

If you get timely notice from your insurance carrier
concernirg the amount of third-party sick pay that it paid
to your employees, include the sick pay on line 2. 1 you
are an insurance company, do not include sick pay that
you paid to policyholders’ employees here if%ou ave the
policyhoiders timely notice of the payments. See Pub.
15-A, Employer's Supplemental Tax Guide, for details.

Line 3—Total Income Tax Withheld

Enter the income tax that you withheld on wages, tips,
taxable fringe benefils, and supplemental unemployment
compensation benefits. An insurance company should
enter the incomae tax that it withheld on third-party sick
pay here.

Line 4—Adjustment of Withheld Income Tax

Use iine 4 io correct errors in income tax withheld from
wages paid in earlier quarters of the same calendar
year. You may not adiust or claim a refund or credi for
any overpayment of income tax that you withheld or
deducted from an employee in a prior year, This is
because the employee uses the amount shown on Form
W-2 as a payment when filing his or her income tax
return. Because any amount shown on line 4 increases
or decreases your tax liability, the adjustment must be
taken into account on line 17, Monthly Summary of
Federal Tax Liahility, or on Schedule B {Form 941},
Empioyer's Record of Federal Tax Liability. For details on
how to report adiustments on the record of Federal tax
liabifity, see the instruciions for tine 17 {on page 4) or the
instructions for Schedule B (Form 941}, Explain any
adiustments on Form 941¢, Supporting Statement To
Correct Information, or an equivalent statement. See
section 13 of Circular E {Pub. 15),

Note: You may adjust income tax withholding for
quarters in earlier years only to correct an
administrative error. An administrative error occurs If
the amount you enfered on Form 947 is nol the amount
that vou actually withheld. For example, if the total
income tax actually withheld was incorrectly reporfed on
Form 941 due to a mathematical or transposition error,
this would be an adminjstrative error. The administrative
error adjustment corrects the amount reported on Form
947 to agree with the amount actually withheld from the
employees.

L.ine 6a—Taxable Social Security Wages

Enter the total wages subject to social security tax that
you paid to your employees durinfg the guarter. Also
include any sick pay and iaxable fringe benefits subject
1o social security tax. See section 5 of Circular E {Pub.
15) for information on types of wages subject o social
security tax. Enter the amount before daductions. Do not
include tips on this line. Stog reporting an employee’s
wages {inciuding tips) after he or she reaches $87,900
for 2004. However, continue to withhold income and
Medicare tax for the whole year on wages and tips even
when the social securily wage base of $87,900 is
reached. See the Line 7a instructions for Medicare tax. If
none of the pa%ments are subject to social security
tax, check the box in line 8.

Line 6c—Taxable Social Security Tips
Enter all tips that your employees reported during the
quarier until tips and wages for an employee reach
$87.900 in 2004. Do this even if you were not able to
withhold the employee tax {6.2%). See the Line 8

instructions for the adiustment for uncollected employee’s
share of social security tax on tips.

An employee must report to you cash tips, includin
tips you paid the employee for charge customers, totaling
%20 or more in a month by the 10th of the next month.
The employee may use Form 4070, Employee’s Report
of Tips to Employer, or submit a written statement.

Do not include aliocated tips on this kne. Instead,
report them on Form 8027, Employer's Annual
Information Return of Tip Income and Aliocated Tips.
Allocated lips are not reportable on Form 9241 and are not
subject to withholding of income. social security, or
Medicare tax.

Line 7a—Taxable Medicare Wages and Tips

Report all wages and tips subject to Medicare tax. Also
include any sick pay and taxabie fringe bensfils subject
to Medicare tax. See section 5 of Circular £ (Pub. 15) for
information on types of wages Subgect to Medicare tax.
There is no Hmit on the amount of wages subiect to
Madicare tax. if none of the payments are subject to
Medicare tax, check the box in line 8. Include all tips
that your employees reported during the quarter, even if
K/IOU were not able to withhold the employee’s share of

edicare tax {1.45%). However, see the Line 9
instructions below.

Line 9—Adjustment of Social Security and
Medicare Taxes

Current period adjustments. In certain cases, amounts
reported as social security and Medicare taxes on lines
6, 6d, and 7b must be adjusted to arrive at your corract
fax liability. See section 13 of Circular E {Pub. 15) for
information on the following:

e Adjustment for the uncollected employee share of
social security and Medicare taxes on tips.

* Adiustment for the employee share of social security
and Medicare faxes on group-term life insurance
premiums paid for former employees.

e Adjustment for the employee share of social security
and Medicare taxes withheld by a third-party sick pay
payer.

¢ Fractions of cents adiusiment.

Enter the adjustments for sick pay and fractions of
cenis in the appropriate line 9 eniry spaces. Enter the
amount of all other adjustments in the "Other” entry
space, and enter the total of the three types of
adjustments, including prior period adjustments
(discussed below), in the line 9 entry space to the right.
Use parentheses (if possible) to show a net decrease fo
the amounts reporied on lines 6b, 6d, and 7b. Provide a
supporting statement explaining any adiustments
reported in the “Cther” entry space.

Prior period adjustments. Use line 9 {o correct errors in
social security and Medicare taxes reported on an
earlier return. If you report both an underpayment and an
overpayment, show onfy the net difference.

Because any prior period adjustments shown on line 9
increase or decrease your tax liability, the adjustments
must be taken into account on line 17, Monthly Summary
of Federal Tax Liability, or on Schedule B (Form 941},
For details on how o report adjustments on the record of
Federal tax liability, see the instructions for fine 17, later,
or the instructions for Schedule B (Form 841),

Explain any prior period adjustments on Form 841c.
Do not file Form 941c separately from Form 941,
Form 941c is not an amended return but is a statement
providing necessary information and certifications
supporting the adjustments on lines 4 and/or 8 of Form
8941 1f you do not have a Form 941c, you may file an
equivatent supporting slatement with the return providing
the required information about the adjustment{s). See
section 13 of Circular E (Pub. 15).



If you are adjusting an employee’s social security

or Medicare wages or fips for a prior year, you
Crmrn) most file Form W-2¢, Corrected Wage and Tax
Statement, with Form W-3¢, Transmittal of Corrected
Wage and Tax Statements.

Line 12—Advance Earned Income Credit
(EIC) Payments Made to Employees

Enter any advance EIC pavmenis that you made fo your
employees. Your eligible employees may elect to receive
part of the EIC as an advance payment. Eligible
employees must expect to have a qualifying child and
must give you a completed Form W-5 stating that they
qualify for the EIC. Once the employee gives you a
signed and completed Form W-5, you must make the
appropriate advance EIC payments. Advance EIC
payments are generally made from withheld income tax
and emplayee and employer social security and
Medicare taxes. See section 10 of Circular E (Pub. 15}
and Pub. 596.

If the amount of your advance EIC payments exceeds
your total taxes (line 11} for the quarter, you may claim a
refund of the overpayment or elect to have the credi
applied to your return for the next quarter. Provide a
statement with your return identifying the amoun{ of
excess payment{s) and the pay period(s) in which it was
paid See section 10 of Circuiar £ (Pub. 15}

Line 15—Balance Due

You do not have to pay if line 15 is under $1.
Generally, you should show a balance due on line 15
only if your net tax liability for the quarter (line 13) is less
than $2,500. However, see section 11 of Circular E
(Pub. 15) regardin I\Fayments made under the accuracy
of deposits rule. ? ake certain that the entity area
above line A on Form 941 is properly compieted).

If you fail to make deposits as required and

instead pay the taxes with Form 941, you may be
CIGItT) subject (o & penally.
Line 16— Overpayment
if you deposited more than the correct amount for a
quarter, you can have the overpayment refunded or
applied to your next return by checking the appropriate
box. If you do not check either box, vour overpayment wil}
be applied to your next return. The IRS may apply your
overpayment to any past due tax account under your

i

EIN. If fine 16 is under $1, the amount will be refunded or
applied to your next return only on written request.

Line 17—Monthly Summary of Federal Tax
Liability
Note: Thisis a summary of your monthly tax liabiiity, not

of deposits made. If line 13 is fess than $2,500, do not
complete line 17 or Schedule B (Form 941).

Compiete line 17 only if you were a monthl
schedule depositor for the entire quarter and line 13 is
$2.500 or more. (See section 11 of Circular E (Pub. 15}
for details on the deposit rules.) You are a monthly
scheduie depositor for the calendar year if the lotal
amount of vour Form 941 taxes {line 11) reported for the
tookback period s not more than $50,000.

The lookback period is the four consecutive quarters
ending on June 30 of the prior year. The 2004 Iookback
period begins July 1, 2002, and ends June 30, 2003.

If you were a semiweekly schedule depositor
during any part of the quarter, do not complete
COWE) columns {a) through (d) of fine 17. Instead,
complete Schedule B (Form 941).
Reporting adjustments on line 17. If your net
adjustment during a month is negative {e.q., correcting
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an overreported Hability in a prior period) and # exceeds
your total liability for the month, do not enter a negative
amount for the month. Instead, enter °-0-" for the month
and carry over the unused partion of the adjustment {o
the next month.

For example, Pine Co. discovered on February 6,
2004, that it overreported social security tax on a prior
quarter return by $2,500. lis Form 941 taxes for the 1st
quarter of 2004 were: January $2.000, February $2,000,
March $2,000. Pine Co. should enter “$2,0007 in column
(a), "-0-" in column (b), “§1,500" in column (¢), and the
total, “$3,500,” in column (d). The prior period adjustment
{$2,500) offsets the $2,000 liability for February and the
excess $500 must be used to offset March liabilities.
Since the error was not discovered until February, it does
not affect January liabilities reported in column (&),

if excess negative adjustments are carried forward to
the next quarter, do not show those excess adjustments
orlines 4 or 8 because fine 17 column {d} mus! equa!
line 13. Instead, on your next quarter's Form 941, report
the excess negative adjustments on lines 4 or 9 and
adjust (but not below zero} your line 17{a) liability.

Third-Party Designee. f you want to allow any
individual, corporation, firm, organization, or partne{ship
to discuss your Form 941 with the IRS, check the “Yes”
box in the Third-Party Designee section of the return.
Also, enter the name, phone number, and any five
numbers that the designee chooses as his or her
personai identification number (PIN}. The autherization
appiies only to the tax form upon which it appears.

By checking the “Yes” box, you are authorizing the
IRS to call the designee to answer any questions relating
to the information reported on your tax returmn. You are
alsg authorizin? the designee {o:

s Exchange information concerning your tax return with
the IRS and

¢ Request and receive written tax return infermation
relating to your tax return including copies of specific
notices, correspondence, and account transcripts.

You are not authorizing the designee to receive any
refund check, bind you to anything {including addiional
tax liability), or otherwise represent you before the IRS. ¥
you want to expand the designee's authorization or
desire automatic issuances of copies of notices, see
Puh, 947, Practice Before the IRS and Power of
Attorney.

The Third-Party Designee authorization automatically
expires one year irom the due date (without regard o
extensions) for filing your Form 941, {f you or your
designee desire to terminate the authorization, a written
statement conveying your wish o reveke the
authorization should be submitted to the IRS service
center where the return was processed.

Who Must Sign
¢ Sole proprietorship— The individual owning the
business.
¢ Corporation {inciuding an LLC treated as a
corporation)—The president, vice president, or other
principal officer.
» Partnership {inciuding an LLC treated as a
partnership) or unincorporated organization—A
responsible and duly authorized member or officer having
knowledge of its affairs.
¢ Single member limited liability company {LL.C}
treated as a disregarded entity—The owner of the
iimited liability company.
¢ Trust or estate-The fiduciary.

The return may also be signed by a duly authorized
agent of the taxpayer if & valid power of attorney has
been filed.



